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Scholarly Commons @ Chicago-Kent College of Law 
Policies and Guidelines 
 
About Scholarly Commons @ Chicago-Kent: 
 
Scholarly Commons @ Chicago-Kent College of Law is an institutional repository that showcases the 
array of materials produced by the Chicago-Kent College of Law community. Its purpose is to capture, 
organize, disseminate, preserve and promote the cultural and scholarly record of the community. 
Providing free and open access to the intellectual and creative output of Chicago-Kent supports IIT’s core 
mission to foster an environment of knowledge creation and innovation. 
 
Members of the Chicago-Kent academic community are invited to contribute their digital content for 
preservation and worldwide accessibility through Scholarly Commons @ Chicago-Kent College of Law. 
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Collection Development Policy 
 
Who can contribute materials to Scholarly Commons @ Chicago-Kent? 
 
Scholarly Commons @ Chicago-Kent includes work created by individuals or groups affiliated with a 
Chicago-Kent department, program, group project, or conference, such as: 
 
 Faculty, researchers, and staff 
 Departments 
 Institutes & centers 
 Law students with faculty sponsors 
 
Other Chicago-Kent affiliated entities will be considered on a case-by-case basis. 
 
What kinds of materials can be contributed to Scholarly Commons @ Chicago-Kent? 
 
Scholarly Commons preserves and makes available scholarly, professional, and cultural works created 
within the Chicago-Kent community. The work must be creative, scholarly in nature, research oriented, or 
of institutional significance. Current collection efforts will focus on building up several core content areas: 
 
 Faculty scholarship (articles, presentations, multimedia) 
 Documentation of Chicago-Kent hosted conferences and events (papers, presentations, 
programs, videos, proceedings, lectures) 
 Digitized library collections 
 Open access journals 
 
Other types of materials are considered on a case-by-case basis, including: 
 
 Books and book chapters 
 Chicago-Kent archival records 
 Course materials 
 
Repository administration reserves the right to deny or remove materials not within the scope of the 
collection development policy. 
Faculty scholarship is collected from years prior to the faculty member’s time at Chicago-Kent if it does 
not appear in another institutional repository, however, the scholarship of departing faculty members is no 
longer collected. 
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By depositing content into Scholarly Commons @ Chicago-Kent, contributors grant Chicago-Kent College 
of Law a non-exclusive right to distribute the content through the repository. The Scholarly Commons @ 
Chicago-Kent administration may be able to assist with specific questions about copyright and 
permissions, but the primary responsibility of conducting copyright clearance falls to the contributor. 
During the submission process, contributors will be presented with an agreement: 
 
By checking the box below, I grant (Collection Name) on behalf 
of Chicago-Kent College of Law the non-exclusive right to 
distribute my submission (“the Work”) over the Internet and make 
it part of the Scholarly Commons @ Chicago-Kent College of 
Law repository. 
 
I warrant as follows: 
 
 that I have the full power and authority to make this 
agreement; 
 that the Work does not infringe any copyright, nor violate 
any proprietary rights, nor contain any libelous matter, 
nor invade the privacy of any person or third party; 
 that the Work has not been published elsewhere with the 
same content or in the same format; and 
 that no right in the Work has in any way been sold, 
mortgaged, or otherwise disposed of, and that the Work 
is free from all liens and claims. 
 
I understand that once a Work is deposited in the repository, it 
may not be removed without permission from the repository 
administrator. 
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Digital Preservation Policy 
 
Chicago-Kent is committed to preserving and providing access to the content housed in Scholarly 
Commons. However, over time, some file formats may cease to be supported as a result in changes of 
technology. Bepress, the publisher of the Digital Commons platform on which Scholarly Commons is built, 
employs multiple preservation strategies to ensure the long-term integrity of deposited materials. These 
measures include: 
 
 Provision of stable URLs 
 Daily and weekly offsite backups 
 Dedicated staff 
 Scheduled maintenance 
 Software testing and development 
 File format migration and emulation 
 OAIS and LOCKSS compliance 
 
The repository administration will promote the use of standard and open content formats that meet the 
community-accepted digital preservation standards, are widely supported on a number of platforms, and 
that can be preserved and migrated forward to new preservation formats over time. 
 
The preferred file type for documents housed in Scholarly Commons @ Chicago-Kent College of Law is 
Adobe Acrobat PDF. When materials are submitted in Microsoft Word (.doc or .docx) or Rich Text format 
(.rtf), Scholarly Commons @ Chicago-Kent College of Law will automatically convert them to searchable 
PDF, retaining copies of the original for preservation purposes. Other file types will not be automatically 
converted to PDF as part of the submission process. PDFs that are uploaded (whether searchable or not) 
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Access and Use Policy 
 
Users are encouraged to cite and link to digital content in the repository and are free to do so without 
asking for permission. Depending on the source of the digitized work, licenses or other contractual terms 
may restrict further distribution or other uses. Scholarly Commons @ Chicago-Kent College of Law does 
not have authority to grant or deny permissions, as copyright remains with the authors. When any 
permissible use is made of the materials, we request that Scholarly Commons @ Chicago-Kent College 
of Law be attributed as the source of the digital contents and that links to the item on Scholarly Commons 
be included where appropriate. If you have any questions about access and use, contact the repository 
administrator at jwhipple@kentlaw.iit.edu. 
 
The default rights setting for content in Scholarly Commons is Open Access, meaning that anyone with 
an Internet connection can read the content online for free.  
 
 Open Access: This work is protected by copyright law. It is made available to the public through 
Scholarly Commons @ Chicago-Kent College of Law with explicit permission of the copyright 
holder. Permission must be requested from the rights holder for any subsequent use. 
 
Contributors can also opt for Creative Commons licenses, which stipulate the terms of reuse of the 
content. These license options will usually appear in a drop-down menu during the submission process 
and the options may vary depending on the collection. Possible licenses are: 
 
 Creative Commons Attribution: This work must be attributed in the manner specified by the 
author or licensor (but not in any way that suggests an endorsement of the author on use of the 
work). For details, see the full license deed at http://creativecommons.org/licenses/by/3.0/. 
 Creative Commons Attribution-NoDerivatives: Protected by copyright law. This work must be 
attributed in the manner specified by the author or licensor (but not in any way that suggests an 
endorsement of the author on use of the work). Only verbatim copies of this work may be made, 
distributed, displayed, and performed, not derivative works based upon it. For details, see the full 
license deed at http://creativecommons.org/licenses/by-nd/3.0/. 
 Creative Commons Attribution-NonCommercial-NoDerivatives: Protected by copyright law. 
This work must be attributed in the manner specified by the author or licensor (but not in any way 
that suggests an endorsement of the author on use of the work). Only verbatim copies of this 
work may be made, distributed, displayed, and performed, not derivative works based upon it. 
Copies that are made may only be used for non-commercial purposes. For details, see the full 
license deed at http://creativecommons.org/licenses/by-nc-nd/3.0/. 
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 Creative Commons Attribution-NonCommercial: Protected by copyright law. This work must 
be attributed in the manner specified by the author or licensor (but not in any way that suggests 
an endorsement of the author on use of the work). This work may be copied, distributed, 
displayed, and performed – and derivative works based upon it – but for non-commercial 
purposes only. For details, see the full license deed at http://creativecommons.org/licenses/by-
nc/3.0/. 
 Creative Commons Attribution-NonCommercial-ShareAlike: Protected by copyright law. This 
work must be attributed in the manner specified by the author or licensor (but not in any way that 
suggests an endorsement of the author on use of the work). This work may be copied, 
distributed, displayed, and performed – and derivative works based upon it – but for non-
commercial purposes only. Any alteration, transforming, or building upon this work, allows 
distribution of the resulting work only under the same or similar license to this one. For details, 
see the full license deed at http://creativecommons.org/licenses/by-nc-sa/3.0/. 
 Creative Commons Attribution-ShareAlike: Protected by copyright law. This work must be 
attributed in the manner specified by the author or licensor (but not in any way that suggests an 
endorsement of the author on use of the work). Any alteration, transforming, or building upon this 
work, allows distribution of the resulting work only under the same or similar license to this one. 
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Scholarly Commons @ Chicago-Kent College of Law respects the privacy of all contributors, visitors, 





Information and data obtained by Scholarly Commons @ Chicago-Kent in support of assessment 
services, collections, resources, etc., or in support of research related to repository services, are 
considered confidential and will not be shared except in aggregates or with the express permission of 




Scholarly Commons @ Chicago-Kent uses Google Analytics, a Web analytics service provided by 
Google, to help understand how the site is being used and to improve our interface and services. 
Google Analytics operates through the use of a “cookie,” which is a text file placed on your computer 
that contains information about your use of Scholarly Commons. The information stored in the cookie 
(including your IP address) will be transmitted to and stored by Google. Scholarly Commons @ 
Chicago-Kent uses this information for analytical and feature-improvement related purposes only. We 
do not transmit any information to other third parties. For more information on Google Analytics and 
Google’s privacy policy, please visit http://www.google.com/intl/en/privacy.html. 
 
If you choose, you can opt out of this tracking by using one of the following methods: 
 Turn off cookies in the Preferences setting in your browser 
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Withdrawal and Retention Guidelines 
 
Scholarly Commons @ Chicago-Kent College of Law is meant to be a permanent scholarly record of the 
activities at Chicago-Kent. Once an item is deposited into the repository, a persistent URL will be 
generated and a citation to the item will always remain. Removing content is discouraged. However, 
authors may request that the repository administrator remove their files. The repository administrator must 
approve all such withdrawals in consultation with the author. Reasons for removal may include copyright 
infringement, plagiarism, or falsification of data. No files will be removed without the author being 
informed.  
 
Updated versions of content may be posted, and can be linked to the first posted version. Earlier versions 
may be removed, but we encourage authors to maintain these versions in the repository, as a record of 
the development of any posted contents. 
 
For questions or comments about Scholarly Commons @ Chicago-Kent College of Law, please 
content the repository administrator at jwhipple@kentlaw.iit.edu. 
 
